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Introduction to Noah’s Ark Daycare
Statement of Policy and Organization

Mission: Our mission is to provide a Christian atmosphere for children to respect everyone.

Vision:  With God at our center and parents as our partners, we will emotionally, physically, and spiritually nurture the total child.

Philosophy:  We believe in nurturing children in a caring, safe, and Christian environment.  We value a philosophy of child development that recognizes a respect for the uniqueness of each child’s growth patterns.  We encourage a teaching environment that fosters a comfortable, nurturing atmosphere and an understanding of each child’s individual learning styles.  We value a school community that believes in respect, thoughtfulness, and empathy for others, that fosters a sense of responsibility for self and others and an awareness of our role in the community.

Purpose:  To offer the Good News of God’s Love in the context of a caring community.
To help a child develop a healthy personality, form Christian values and develop the conscience, feelings, and attitudes that form the foundation for a positive self-image and good relationships.

To encourage the child in self-confidence, concern for others, cooperation in work and play, and a spirit of sharing.

To increase the child’s skills in listening, self-discipline, conversation, creative self-expression, independent work and play, and decision-making.

NOAH’S ARK DAYCARE OPERATES AS A MINISTRY OF First Lutheran Church under the guidance of the Church Business Administrator and the Church Council of First Lutheran Church.  First Lutheran Church, under its non-profit corporation permit wholly owns Noah’s Ark Daycare.
NOAH’S ARK DAYCARE has an open-door policy for parents who enroll their child in our center.

Noah’s Ark Daycare Center provides services for all children without regard to race, color, creed, handicap, sex, or national origin.






WE VALUE A PHILOSOPHY OF CHILD DEVELOPMENT THAT RECOGNIZES:
A respect for the uniqueness of each child’s growth patterns.  A child’s spiritual, social, emotional, physical and cognitive needs are reasons why it is important to have constructive, supportive, and honest feedback for each child.

WE VALUE A TEACHING ENVIROMENT THAT FOSTERS:
A place where children will be comfortable in a nurturing atmosphere with excitement and challenging an eagerness to learn new things.

WE VALUE A PROCESS OF EDUCATION THAT ALLOWS FOR:
Making connections – integration of knowledge
Experimental learning
Teacher directed learning
The ability to think critically
The stimulation of new ideas
The setting of age-appropriate standards and goals
A balance between independent creativity and structured learning

WE VALUE A CURRICULUM THAT INCLUDES:
Each child learns the core skills and understanding individual learning styles.
The opportunity to maximize each child’s potential.
Working and learning in-groups with material that is meaningful to the child.
Content which utilizes the strengths and interests of teacher’s flexibility of approach, resources, scheduling and content.
Time for creative and performing arts.
Preparation for the future.

WE VALUE PARENTS, FACULTY AND STAFF WHO SUPPORT:
The integrity and acceptance of everyone.
Open communication between home and school.
A partnership in learning.
The idea that all children and adults continue to learn.

WE VALUE A SCHOOL COMMUNITY THAT BELIEVES IN:
Respect, thoughtfulness and empathy for others.
Fostering of responsibility for self and for others.
A broad diversity of backgrounds among students and teacher.
The concepts of democracy in the governance of school.
Teachers as role models, working together cooperatively.
An awareness of our role in the larger community.





OPENING:  
1. Noah’s Ark Daycare Center opens Monday through Friday at 6am.  
1. STATE LAW requires that you must check your child in and out each time you bring them to the center.
·  If your child is not here before 10:00am and we have not received a call stating that they are going to be late, we will assume that they will not be attending that day and move staff around accordingly.  
· Children may be picked up at any time during the day.
·  We do not accept drop offs between 11:00am-2pm.
CLOSING:  
1. Noah’s Ark Daycare Center closes at 6:00pm.  
· Anyone arriving after 6:00pm is subject to pay a late fee, of a dollar for every minute late.  This amount will be added to your next month’s invoice.  
· Child Protective Services will be called at 7:00pm if a parent has not called in and emergency numbers cannot be reached.  
· Children will not be released to anyone not authorized by parents or guardians.
– 10 HOUR POLICY –
**In Washington State, under WAC 110-300-0455, an early learning provider can keep a child in care for a maximum of 10 hours each day. It is our strict policy that children be in care for a maximum of 10 hours/day and no longer -- This policy will be strictly enforced**

REQUIREMENTS FOR ENROLLMENT
1. A $95 registration fee is required to reserve a space for your child.  The registration fee is per child.  This is an annual fee that helps offset the cost of children’s supplies for the center.
· At the time of enrollment, a registration packet and immunization form must be filled out.  
· If the date of your child’s last physical is more than one year before the enrollment date, arrangements must be made for a physical examination.  
· We will not be able to accept children who do not have current immunization.  We do not accept waivers or exemptions (WAC 110-300-0210. 8)

ABSENCES
· If your child is absent or late, please notify the center by 10:00am on that day.  This is for staffing reasons.  If you have not notified us, we cannot guarantee we will have room for them should you come after 10am.
CHILDREN WILL NOT BE RELEASED TO ANYONE UNDER 16 YEARS OF AGE.

TERMINATION POLICY
· If you decide to withdraw your child(ren) from the center, we do require 2 weeks’ notice.  
· If a child or parent has difficulty adjusting to the routine, policies, or procedures of the center, a conference with the parents and director may result in finding alternative placement for the child, disregarding the two-week notice.
· Not every center is going to be the perfect fit for every child and family.  We want to make sure that your child thrives in the environment that is best suited for them.
· We reserve the right to terminate care for the following reasons, ie: hostile interactions, continual late arrivals, inappropriate behavior, unsafe actions, uncomfortable situations, disrespectful communication, unpaid bills.
We are here to support our families to the best of our abilities but will not get involved in domestic disputes.  Our priority is children.
It is your responsibility to be sure that all emergency names and telephone numbers are current and that the persons listed are available.  If we are continually unable to contact anyone, your care may be terminated.
EXPULSION POLICY
1. If your child(ren) is exhibiting behavior that presents a serious safety concern for that child or others and we cannot reduce or eliminate the safety concern through reasonable modifications, your child may be expelled.
RESTRAINT POLICY
· We will not restrain children.  If your child is exhibiting behavior that requires restraint, such as violence to themselves, others, destruction of property, or running away from their teacher, you may be called to come and get your child.


CONSISTENT CARE POLICY
· We try, always, to make sure that the same teachers are working with your children each day, in the hopes of building long-term trusting relationships with consistent rules and boundaries.

BEHAVIOR MANAGEMENT POLICY
Our goal is to help a child learn self-discipline. To achieve this goal, we set limits for the children, reinforce positive behavior, and observe the environment.  We will make changes when needed by limiting the number of children in one area, etc.  We are committed to high standards in helping children learn basic human values, problem solving skills, responsibility for their own choices, and expressing their feelings appropriately.  The following procedures must be observed to ensure the safety and welfare of all children and help staff to be consistent in setting limits.
Specifics
1. Center uses the following indirect guidance techniques;
1. Establish a climate of trust
· Build positive relationships
· Communicate effectively
· Reinforce positive behavior

1. Center uses the following direct guidance techniques;
1. Set clear limits
· Discourage inappropriate behavior
· Establish logical consequences
· Utilize conflict resolution

2. Time out as a punishment is not standard practice at Noah’s Ark Daycare.  This procedure will be used only with the decision of the staff, when unusual behavior is of concern and all other strategies have proven ineffective.  Time out will be used in the classroom the child is in.  If time out does not work in that room, the child will be moved to another classroom for time out with another teacher.  If the misbehavior continues, the child may be placed in time out for 1 minute per year of age of the child.  If the child has repeated discipline problems, the parent will be contacted, and the staff will discuss the child’s problem with the goal of determining:
1)   The cause of the problem.
1. What is effective in helping the child?
1) What can the staff and parent(s) do to help the child regain self-control and positive behavior?

3. By law, and program philosophy and policy, the following forms of discipline are forbidden; frightening, intimidating, hitting, spanking, shaking, scolding, shaming, isolation, labeling (“bad”, “naughty”, etc).  Any other negative reaction to the child’s behavior not listed is also prohibited.  All forms of corporal (physical) punishment are strictly forbidden.

A child who has become physically violent (i.e., throwing a tantrum or striking out at others) may be physically restrained to protect themselves and others.  This restraint will take the form of bodily holding by an adult until the child is able to control his/her own physical actions.

4. Some negative behavior is best ignored since its goal is often to get attention.  This technique is effective for some of the disruptive actions’ children do and it minimizes mimicking activity by other children.

5. Because we are committed to maintaining a comfortable environment for all children, we insist on following through will all concerns.  If, after counseling, the child continues to have problems, we may determine another program would better suit the child’s needs.

6. If a child is unable to gain control, becomes a safety risk, or requires more individual attention than can be given within child to staff ratio, we may need to contact a parent.  A child requiring one-to-one attention may have to leave the center temporarily for safety’s sake.  Repeated uncontrollable and unsafe behavior can lead to discontinuation of childcare services.




Damage to Property Policy
Parents/guardians are financially responsible for any damage to daycare’s property, equipment, furnishings, materials, or facilities caused by their child beyond normal wear and tear. This includes, but is not limited to, intentional destruction, misuse of equipment, vandalism, or repeated negligent behavior resulting in damage. 
If damage occurs, the parent/guardian will be notified and provided with documentation of the incident. The cost of repair or replacement will be assessed and charged to the parent’s account. Payment for damages is due within 14 days of notification unless other arrangements have been approved in writing by management. 
Failure to pay assessed damage charges may result in suspension or termination of childcare services. The daycare reserves the right to determine whether damage exceeds normal wear and tear and to obtain repair or replacement estimates as necessary. Parents will be charged the actual cost of repair or replacement, including any associated labor, shipping or installation fees. This policy is intended to help maintain a safe, functional, and well-equipped environment for all children in our care. 

STEPS OF PROGRESSIVE DISCIPLINE
STEP 1		Parent Communication
The staff member will use positive behavior strategies outlines in Behavior Management Policy.  Step 1 intervention includes: setting clear limits, discouraging inappropriate behavior, establishing logical consequences, and utilizing conflict resolution. Staff can use step 1 as often as necessary. However, when the behavior(s) cannot be redirected and it becomes more frequent, the teacher will begin documentation to find patterns/triggers that could lead to the root cause of the behavior(s). Excessive intervention will be cause for Staff & Parent communication about child’s behavior. Staff will record parent communication and give report to director.
STEP 2		Intervention
When staff determines intervention is necessary, they complete a focus of concern form and set a meeting with the director.  A meeting plan is set, and parent is called in for a conference.
STEP 3		Parent Conferences
When action is necessary and staff/parent communication has not resolved the problems, the director, staff, and parent will confer about the child’s behavior.  Together they set a plan for intervention and request parent support.  If behavior becomes too difficult to manage in the classroom setting, the parent may be asked to pick the child up.  We may also ask the parent to seek community resources to help solve the child’s problem.  The parent will receive a follow-up letter from the director.
STEP 4		Final Warning/Dismissal
If, after step 1,2, and 3, the child requires more individual attention than can be given within staff to child ratios, or if the child risks the health and safety of other children or staff, child care services will be discontinued.  The director will determine the consequences based on the number and severity of problems the child has been having.  The parent will receive a follow-up letter from the director.

Parent Communication and Conflict Resolution Policy
To ensure concerns are addressed promptly, accurately, and professionally, parents are expected to communicate directly with the Director regarding any questions, concerns, complaints, or issues related to the program, policies, staff, or operations of the center.
Teachers and classroom staff are available to discuss routine matters concerning a child’s daily care, activities, and development. However, concerns involving policies, personnel decisions, disciplinary actions, billing, enrollment, safety or other significant matters must be directed to the Director for review and resolution.
Parents are expected to refrain from discussing grievances, complaints, or concerns with other families enrolled at the center. Involving other parents in center-related disputes often results in misinformation, unnecessary conflict, and disruption to the positive environment we strive to maintain for children, families, and staff.
The center is committed to maintaining open lines of communication and encourages parents to bring concerns directly to management so they can be addressed fairly, confidentially, and effectively. Concerns brought directly to the Director will be reviewed and responded to in a timely manner.
Failure to follow this communication policy, including behavior that creates conflict among families, undermines staff, spread misinformation, or disrupts the operation of the program, may result in a meeting with the Director and, if necessary, termination of childcare services.


HOLIDAYS
Noah’s Ark Daycare is closed on the following National Holidays and other days listed:
New Year’s Day				Labor Day
Martin Luther King Jr. Day			Two days observed for Thanksgiving
Memorial Day					Juneteenth
Two days observed for Christmas		President’s Day
Independence Day				Columbus Day
Veteran’s Day					
We do close the last week of December for cleaning, training, and refurbishment.
Please be aware that a holiday may be observed on the Friday or following Monday, if the holiday falls on the weekend. Also, we would appreciate it if families notified us if your child will not be in the center on those holidays when the center is open.  This will help us determine staff ratios.
The center will celebrate all religious holidays, i.e. Ash Wednesday, Easter, Christmas, Hanukkah, etc., and welcome getting to know and celebrate holidays from your family’s cultures and heritage.
In regard to tuition rates, they are subject to change depending on inflation and state wage mandates.  Your monthly payment reserves a place for your child at the center.  This payment holds that spot for your child on scheduled days, whether your child is present on a given day or not.  The center plans its budget and schedule based upon the total number of “reservations” in each class/age group, on each given day.  For this reason, there are no deductions or credits for absence, including weather delays and closures.

FEE PAYMENT POLICIES
1. We require advance payment for time your child is in care.
· If you receive military subsidy (MCCYN), it is expected that payments be made in full by the 15th of each month. It is the family’s responsibility to submit the necessary paperwork for reimbursements. Once we have received reimbursement from MCCYN, your account will be credited the following month.
· New accounts must be paid in full the first day the child starts.
· Full-time fees are due and payable no later than the 15th of the month.  
· A late fee of $50 will be charged to your account on the 16th day of the month for non-payment, unless prior arrangements are made.  This fee will be reflected on next month’s invoice.
When beginning and end care tuition will be pro-rated at our daily rate for each day of service.
1. We will grant credit for one week (5 days) of pre-arranged vacations per year, for our private pay families.
FEES NEED TO BE PRE-PAID FOR THE MONTH.  DAYCARE WILL NOT BE CONTINUED INTO THE NEXT MONTH WHEN A BALANCE IS DUE.
PAYMENT CAN BE MADE BY CASH, CHECK, OR MONEY ORDER
State paid childcare is accepted on a FULL-TIME basis only, upon space available, and pre-approval from the caseworker.
Any arrangements for payments other than those stated above must be made with the Director’s approval.
RETURNED CHECKS:  The amount charge for (NSF) returned checks will be $75.  Returned checks will need to be settled with the Director before childcare may continue.  Money order or cash may resolve returned checks only.


Reporting Child Abuse or Neglect:
RCW 26.44.030
When the licensee or staff has reasonable reason to suspect the occurrence of physical, sexual, or emotional child abuse, child neglect, or child exploitation, the suspected incident should be reported by telephone to Child Protective Services or local law enforcement.

CENTER SCHEDULE

6:00 am	Center Opens
7:30-8:00	Breakfast
8:00-9:00	Free Play
9:00-9:30	AM Group Time
9:30-10:00	Snack
10:00-11:30	Group Activity – (gross motor, outside, music)
11:30-12:30	Lunch Time
12:30-1:30	Nap & Quiet Time
2:00-2:30	Come Alive Time
3:00-3:30	Snack Time
3:30-5:00	PM Group Time and Choice Play – (outside, music, art, story, games)
5:00-6:00	Quiet Activities As Children Are Leaving
6:00 pm	Center Closes

We attempt to meet your child’s individual daily schedule while providing a flexible schedule.  When your child is awake, the staff will provide a variety of games and toys to develop small and large motor skills, as well as conversation and stimulation to enhance your child’s development.  This schedule will vary according to the weather, time of year, and the individual needs of the different age groups.  

Infants are 4 to 11 months old.			Their ratio is 4 to 1.
Toddlers are 12 to 29 months old.			Their ratio is 7 to 1.
Preschoolers are 30 months to 5 years old.		Their ratio is 10 to 1.

At this time, we have one infant room, 3 toddler rooms, and 3 preschool rooms.



Pet and Animal Policy
Our program may have pets or animals on the premises. Animals can provide valuable learning opportunities for children, including lessons about kindness, responsibility, and respect for living things. The health and safety of children is always our top priority. Our pet practices follow Washington State licensing requirements under WAC 110-300-0225.
[bookmark: _l7yay0cyqr7z]Parent Notification
Parents and guardians will receive written notification if pets or animals are present in the program. Families will also be informed if new animals are introduced.
[bookmark: _5eqa7umn1wnn]Animal Health and Safety
Any pet or animal that may have contact with children must:
1. Be current on all required vaccinations according to local and county regulations.

· Show no signs of illness, disease, worms, or parasites. Animals showing these symptoms will be removed from the licensed childcare space until treated.

· Be non-aggressive and safe around children. Any animal displaying aggressive behavior will be removed immediately.

[bookmark: _3kidbprzz5tk]
Children’s Interaction With Animals
· Children will always be supervised by staff when interacting with animals.

· Children will be taught gentle and respectful ways to interact with animals.

· Handwashing will occur after touching animals, cages, or supplies.

[bookmark: _1hs6cq17tgu3]Animal Location and Environment
· Pets and animals will not be allowed in food preparation or food service areas.

· Animals will not come into contact with food, food preparation surfaces, or serving areas.

· Reptiles and amphibians not used as part of program activities will be kept inaccessible to children due to the risk of illness.

· Indoor birds will remain in cages, and outdoor birds (such as chickens or ducks) will be kept in secured enclosures away from children’s play areas.

[bookmark: _ksewzynhzkk3]Cleanliness and Sanitation
To maintain a healthy environment:
· Pet cages and containers will be cleaned and disinfected regularly.

· Litter boxes will be kept inaccessible to children and cleaned daily.

· Animal waste will be removed promptly and disposed of in a sanitary manner that prevents children from encountering it.

· Areas where animal waste or vomit is present will be cleaned and disinfected immediately.

[bookmark: _q8koeqq8qvfx]Animal Supplies and Medication
· Pet food, supplies, and medications will be stored separately from human food and medications.

· Pet supplies will not be cleaned in sinks used for food preparation or dishwashing.




PARENT INVOLVEMENT

Parents are invited to be a part of our center.  You may occasionally arrange to have lunch at the center with your child at any time throughout the year.  We encourage parents, friends, and relatives to join in on any of our activities.

Some activities may include:
Christmas Program
Family Pumpkin Carving Night
Others as They Are Developed

Parents are encouraged to keep communication open.  Ask questions and be involved with your child’s daily activities.  We like to communicate with parents via daily sheets and in person.  Please let us know if you would like to set up an appointment to talk with us.

Drop Off and Pick Up Policies


· Upon entering the daycare, you must check your child in on Brightwheel. This is to be done BEFORE dropping them off with their teacher.

· When dropping your child off, please walk them to their classroom and wash their hands IN their classroom.

· Your child MUST be picked up by the 10 hour mark- ex: dropped off at 7 am, must be picked up by 5pm.

· Parents are to pick up child(ren) prior to 6pm, when Noah’s Ark Daycare closes. A charge of $1/minute will be assessed for pickups after that time. This fee is paid directly to the staff member waiting with the child.




HEALTH POLICIES

Prescription Medication:
· Must be only given to the child named on the prescription.
· Must be prescribed by a health care professional with medical authority for a specific child.
· Prescription medication must be accompanied with a medication authorization form that has the medical need and the possible side effects of the medication.
· Prescription medication must be labeled with:	
· The child’s first and last name
· The date the prescription was filled
· The name and contact information of the prescribing health professional
· The expiration date, dosage amount, and length of time to give the medication
· Instructions for administration and storage

Nonprescription Oral Medication:
· Nonprescription (over-the-counter) oral medication brought to the early learning program by a parent or guardian must be in the original packaging.
· Nonprescription (over-the-counter) medication needs to be labeled with the child’s first and last name and accompanied with a medical authorization form that has the expiration date, medical need, dosage amount, age, and length of time to give the medication.
· Early learning providers must follow the instructions on the label, or the parent must provide a medical professional’s note
· Nonprescription medication must only be given to the child named on the label provided by the parent or guardian.
· Amber bead necklaces are prohibited.

Nonmedical Items:
· A parent or guardian must annually authorize an early learning provider to administer the following nonmedical items:
· Diaper Ointments (used as needed and according to the manufacturer’s instructions)
· Sunscreen
· Lip Balm or Lotion

Because state regulations require that medication not be kept in the center after the child no longer needs it, all medication not removed from the enter by the parent with five days will be destroyed.

· We cannot give medication contrary to manufactures label except with a physician’s order.
· Medication forms need to be filled out, and please remember to give the medication to the teacher.

Generally, if a child is too sick to play outside, he/she is too sick to be at the center.

A child should not be brought to the center and will be sent home if he/she is/has:
· Running a temperature over 100.4 degrees or higher.
· Vomiting (two or more times in the previous 24 hours)
· Having diarrhea (two or more times, or if there is more than a drop of blood or mucus)
· A rash not associated with heat, diapering, or an allergic reaction
· Open sores or wounds discharging bodily fluids that cannot be adequately covered with a waterproof dressing or mouth sores with drooling.
· Lice, ring worm, or scabies.  We have a no nit policy.
· Appears severely ill, which may include lethargy, persistent crying, difficulty breathing, or a significant change in behavior or activity level indicative of illness.


Our policy is that when a child is sent home ill, they must be gone for a full school day before returning.  For example, if a child is sent home on a Monday, they may not return until Wednesday. Doctor’s notes are not acceptable permission to return early.

Children sent home with a draining rash, eye discharge, pink eye, or any other suspected serious illness WILL NOT BE ALLOWED TO RETURN TO THE CENTER UNTIL ALL SYMPTOMS HAVE CLEARED OR PER THE DISCRETION OF THE CENTER DIRECTOR.


· Should your child become ill at the center, he/she will be separated from the other children and the teacher, or director, will notify the parents so necessary arrangements can be made.  In cases of extreme emergency, the center will call 911.  The parents or emergency contact will be notified immediately.  WE MUST HAVE A VALID PHONE NUMBER AT ALL TIMES WHERE YOU CAN BE REACHED.  In the event that you work out of the area (Seattle or Tacoma etc.)  you MUST have a local emergency contact that we can reach.  If we cannot contact you or any of your emergency contacts after two hours, we will have no choice but to contact Child Protective Services.


· In the event of an injury, accident, illness, or behavior issue, parents will receive either a injury/accident report, or an incident report.  If your child is given emergency treatment such as First Aid/CPR/Heimlich, you will be contacted immediately.

· Our staff is trained in First Aid & CPR. They all have food handler cards. They have current TB Test, Blood Borne Pathogens Training, and M.E.R.I.T. childcare training.




MEALS AND SNACKS

· A nutritious breakfast is served daily at 7:30am to 8:00am.
· A nutritious snack is served in the morning and after nap.  
· A nutritious lunch is served daily from 11:30am to 12:00 noon.  
· The weekly menu is posted outside of the office. The menu is subject to change.

· Please make sure that any alternate foods/meals are in a brown bag style and do not need to be cooked/prepared separately by the kitchen staff.


ALLERGIES

If your child has a food or other serious allergy, we will ask you to fill out an Individual Health Care Plan.  This is a form that specifies what your child’s allergy is, how it presents itself, any medication or training needed on our part, and a Dr’s signature.  

ALCOHOL, TOBACCO, CANNABIS, AND THE USE OF ANY ILLEGAL DRUGS ARE PROHIBITED DURING OPEN HOURS ON OUR CAMPUS.  WE WILL NOT RELEASE A CHILD TO ANYONE WHO SEEMS TO BE UNDER THE INFLUENCE.


In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil rights activity.




WHAT TO BRING
· The state requires 60 minutes of outdoor play a day for infants (within reason) and toddlers, and 90 minutes for preschoolers.
· Please make sure to dress your child appropriately for the day’s weather.

· EXTRA CLOTHING:  Each child should be provided with at least one full change of clothing to be kept at the center.  All belongings should be clearly marked with the child’s name.  If we have to provide extra clothes to your child and the items of clothing are not returned, there will be a charge of $10 per item of clothing.

IF A CHILD DOES NOT HAVE A CHANGE OF CLOTHES AND THE CENTER IS OUT OF THEIR SUPPLY, THE STAFF WILL CALL THE PARENT TO BRING THEIR CHILD A CLEAN CHANGE OF CLOTHES.
SPECIAL WEATHER:  Jackets, boots, and hats should be clearly marked with your child’s name.  Zippers, buttons and fasteners all should be in good repair.  Be sure to send appropriate clothing for your child on snow days.  We will most likely go outside to play in the snow, so snowsuits, gloves/mittens, hats, boots, and warm coats are required.

NAPTIME:  

· Naptime is from 12pm-2pm daily.  All children must lay down to begin with, but if they are not tired, they will be given quiet activities.  These activities must be minimally disruptive to sleeping children, as per WAC.

· Each child needs to bring a washable blanket and crib sheet clearly marked with the child’s name.  Toddler and Preschool sheets and blankets must be taken home on Fridays to be washed, and then brought back clean on Monday.

· A crib is provided in the infant room, and sleeping mats are provided in all other classrooms.

· Infants are required to have sleep sacks.  Blankets are not permitted in the infant room, but sheets are provided.

· Toddlers and infants must follow state safe sleep practices.

· Infants must be placed on their backs to sleep.  
· If an infant turns over while sleeping, we must return the infant to his or her back until the infant is able to independently roll from back to front and front to back.
· We must immediately remove sleeping children from car seats, swings, or similar equipment not designed for sleep.
· Infants and toddlers will be actively supervised and monitored while sleeping, and the rooms will be light enough to be able to observe the children’s skin color.


TOYS:  Children should not bring toys from home.  If your child has a special item that brings them comfort, please bring it and let us know that it is special to your child for naptime.  Some classrooms will have special toy days.  Your child’s teacher will notify you if they have this.  Toys should be age appropriate.  Please be sure your child’s name is labeled on everything that you bring to school.

The center will not be held responsible for money, broken or lost toys, books, or other items brought from home.

DISPOSABLE DIAPERS:
· Be sure that enough diapers are on hand each day.  
· Children are changed every two hours, or more as needed.  
· The daycare will provide wipes.  
· Please make sure to bring in diaper cream in case of rashes.  Diaper cream forms must be filled out annually.


BOTTLES/INFANT FEEDING:  
· Parents will need to bring at least four bottles to be left at the daycare.
· Bottles must be labeled with the child’s first and last name, and be in good repair with no cracks.
· Parents have the choice of either taking their bottles home at the end of the day to wash, or having them washed and sanitized throughout the day here at the center.
· Bottles may be glass, stainless steel, or plastic with (1,2,4, or 5 on the bottle) We may not use any bottles that may contain BPA or phthalates.
· Bottles will be labeled with the time they are made, and contents must be thrown out after an hour.  
· Babies are held while being fed a bottle.  We DO NOT, prop bottles.
· Bottles that are prepared ahead of time, but have a nipple cover and placed in the refrigerator.
· If you provide breastmilk, it must be labeled with the child’s first and last name and have the ounces clearly marked, and dated.
· We may not add food to a bottle.  This includes cereals.
· Our center policy is that we do not store breastmilk.  Breastmilk must be brought and all leftovers taken home each day.

TOILET TRANING:  
· When the parents and director agree that the child is ready, we will make sure to include your child in classroom bathroom breaks.
· Children need to be able to tell us that they need to use the restroom, before we can start to do this.
· Bathrooms are located down the hall, so our preschool classes have scheduled potty breaks every two hours.
· We try to accommodate children who need to use the restroom between these breaks when we have enough staff.  Otherwise, when one child needs to go, the whole class goes.
· After children are sufficiently potty trained, we will only assist them in the stall if they ask for help, for privacy reasons.

· Active Supervision & Support 
· Staff will supervise and assist children during toileting as needed. 
· Staff will use positive reinforcement and developmentally appropriate methods in alignment with parent/guardian plans. 
· Handling of Feces (Excrement) 
· Staff will not manually handle or clean feces from toilets, clothing, or surfaces without proper protective measures (e.g., gloves, sanitation procedures). 
· Staff are not permitted to directly handle excrement in a manner that violates sanitation or cross-contamination standards. 
· When a Child Has a Bowel Accident 
· Staff will: 
· Assist the child in a respectful, age-appropriate manner. 
· Use gloves and follow proper sanitation procedures. 
· Place soiled clothing in a sealed bag for parent/guardian. 
· If a bowel movement requires extensive cleaning beyond routine assistance: 
                   Parents/guardians may be contacted for pickup or assistance
·   Toilet Independence Expectation 
· Children in active potty training should be progressing toward: 
· Communicating toileting needs 
· Participating in clothing removal 
· Basic self-care with staff guidance 
· This aligns with WAC requirements for developmentally appropriate toileting practices. 
Parent/Guardian Responsibilities
Parents/guardians must:
· Provide: 
· Multiple changes of clothing 
· Appropriate potty training supplies (underwear, pull-ups if applicable) 
· Collaborate with staff to create a consistent potty training plan 
· Be available for pickup if a child experiences repeated or extensive bowel accidents that exceed staff capacity



INCLIMATE WEATHER POLICIES

SNOW:  
· If South Kitsap Schools are closed due to snow, we will also be closed.
·  If the schools are running two hours late, we will be running two hours late.  This is subject to change.

Just a reminder that late fees for picking up children
still apply regardless of weather conditions.

ALL HOLIDAY AND WEATHER CLOSURES HAVE BEEN PRO-RATED INTO OUR MONTHY RATES.  THE DAYS WE ARE CLOSED ARE NON-REFUDABLE.

As on any regular day, PLEASE call the center right away if you will not be bringing your child on a particular day.  You may call the center as early as 6:00 am or leave a message on our answering machine.

WIND STORMS / POWER OUTAGES:  If, during a wind storm we lose power for more than 2 hours, we will close the center.  After you are called to pick up your child, either you or one of your emergency contacts MUST pick them up within two hours.  Fortunately, we do not lose power very often.  


TRANSITIONING TO PUBLIC SCHOOL

· Our care for your child ends the summer they will be starting Kindergarten.
·  Please let us know as soon as possible when your child will be attending Kindergarten.  This enables us to assess if we have room to move children up to the next class in the Fall.
· We will provide access to Kindergarten transition activities, and post developmentally appropriate local school and school district activities that designed to help you and your child get ready for kindergarten.
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